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Registration and Qualification of suppliers
General Process Overview
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Supplier Registration guide
Register: Go to Log In page
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1.

You received an invitation to register in GPS Ariba. If you click onthe 2. |n case you already have an Ariba Account (from your previous business

link, you will be redirected to the login page.

with other companies), you need to go on Sign up button, create a new

Invitation: Register to hecome a supplier with HELLA - TEST
g

I Ciick here to cownlasd pictures, To FEID oratect vour prvacy, Cutlock Crevented automahic downlpad ST sOme EIZUFES IN 175 M ESsaqe.

HELLA - TEST

Reglster as a suppller with HELLA - TEST
Hello!

I has invited you to register to become a supplier with HELLA, -
TEST. Start by creating an account with Ariba Network. It's free.

HELLA - TEST uses Ariba Network o manage ifs sourcing and procurement
activities and to collaborate with suppliers. If TEST A R.6 already has an
account with Ariba Netwark, sign in with your username and password.

Click Here to cieste account now

AR 1 T =sdeystem-procel+ hella-s-T Decs42091329@etsmtp.ariba col Ariba account and then you will be able to link the two accounts (never go

to Log In).

Welcome, Jon Wine

Have a question? Click here 1o see a Quick Start guide

About Ariba Network

4 confidential 1SO 16016
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Supplier Registration guide
Register (sign up) as new supplier

1. Please enter your company details and your User account information. 3. Click Create Account and Continue.
I Do not forget the entered username & password
4. A welcome email is received when the account was successfully

created on the Ariba Network (AN).

N 5. The supplier is also registered in HELLA Ariba SLP Database

Welcome to the Ariba Commerce Cloud
@ Ariba Commerce Cloud <ordersender-prod@ansmtp.ariba.com>
To

(@ if there are problems with how this message is displayed, click here to view it in a web browser.
Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message.

Bt —

Welcome to the Ariba Commerce Cloud

2. Pleasefill in the Tell us more about your business section, agree to

Arlba Tel’mS Of USG and Prlvacy Statement Your registration process on the Ariba Commerce Cloud for SM Training 2 is now complete.

Your organization's account ID: AN01705863127-T

Tell us more about your business Your username:

As the account administrator for this account, make sure to keep your username and password in
a secure place. Do not share this information.

If you registered after receiving an invitation from an Ariba On Demand Sourcing buyer, you can
now access and participate in the buyer's sourcing events. The Seller Collaboration Console
provides a centralized location for you to manage all your Ariba On Demand Sourcing events and
buyer relationships.

Ariba On Demand Sourcing buyers might request that you complete additional profile information
as part of their Supplier Profile Questionnaire. When you access customer requested fields for a
specific buyer, you will see a pop-up page with that buyer's name; that page contains the buyer's
customer requested fields.
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Supplier Registration guide
Answer to HELLA Registration Questionnaire
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Input your company information and location
Read and mark you option regarding HELLA’s statements
Fill in the other sections of the questionnaire

Click Submit Entire Response to send you answer to HELLA

5. ! Mandatory fields are marked with “*”

1. Immediately after signing in Ariba, you will be directed to HELLA 1.
Supplier Registration questionnaire. 2.
Ariba Sourcing 3.
Console ﬁ' 4 20y ffxslrabon Questionnaire @ 35‘.:755;-;‘0? 5626 4

| Al Cont 12 CortactFrst Name N All Content

9 sta
10 Sales Revenue | Tumover (in EUR)

11 Investments (In EUR)

»
»

>

>

¥ 13 Open Book Calculation
» 14 Financial Status

» 15 Logistics

» 15 Data Transfer

¥ 17 Additional Information
s

18 Traceability

} Please input production locations

12 Reference list of your Main Customers

| ]
»

Mark your option (Yes / NO) to the Hella
statements
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Supplier Registration guide

HELLA's acceptance, denial or request for additional information
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1. You received an Email notification informing you that the registration

process has been approved by HELLA

Congratulation: you are now officially registered in HELLA SLP Ariba

database

2. You received an Email notification informing you that the registration

process has been denied by HELLA

I Contact our buyer for more details/questions

3. Youreceived an Email notification informing you that HELLA requires

from your side

! Enter your Ariba account by accessing the link from the email body,

fill in the requested information and submit your answer again.

7 Confidential ISO 16016
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HELLA - TEST )
Hello Jon Wine, £
'd 1

Congratulations! Your supplier registration was approved
Log in to the supplier portal to see If yo ed to complete any tasks or
Qualificati sre you can start doing business with HELLA - TEST
STheeTely.
HELLA - TEST

Declined: Supplier registration with HELLA - TEST

@ Ariba Administrator <no-reply@eusmtp.ariba.com>

HELLA - TEST .

Hello EFG HIJ,

After reviewing your information, your registration was declined.
This@ay have an impact oyour ability to do future business with HELLA -
TEST. Contaet-liiiin™ for more information or if you have questions.

Sincerely,
HELLA - TEST

Action needed: Provide additional registration information to HELLA - TEST

<5 Reply <5 Reply All
@ Ariba Administrator <no-reply@eusmtp.ariba.com> D Ray D Ref
:

ad of some pictures in this message.

HELLA - TEST
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Supplier Registration guide
Logged off Ariba, but login is needed again?

1. Log intothe Ariba Supplier Network, enter your credentials and click “Login” Suppler bogin

9

Forgot Username or Password

New to SAP Business Network?
Register Now or Learn More

Recover your username

Enter the email address you used to register with SAP Business
Network.

2. Ifyou forgot your username/password, click ,Forgot Username or Password®

and enter a recovery email address

3. Switch to Ariba Proposals and Questionnaires. All your

SAP Ariba Proposals and Questionnaires v  Standard Account | Upgrade = TESTMODE

procurement projects (events) and questionnaires are displayed. q veua-rest
\

Welcome to the Ariba Spend Management site. This site assists in identifying world class suppliers who are market leaders in }&
quality, service, and cost. Ariba, Inc. administers this site in an effort to ensure market integrity.

Events 8|y
Title D End Time Event Type Participated
v
Tri suppliers’ responses RFP Ye:
ning Test RFP
v
RFQ IMS INVESTMENT 4 Doc711801545 8/10/2021 2:49 PM RFP

N
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Supplier Qualification guide
Answer to Hella Qualification Questionnaire
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1. Received Email invitation to qualify your company for a specific

category, click on the link from the email body t0 gccess HELLA

gualification questionnaire

Hello!

following categories:

Now that TEST_LI_8 is registered as a supplier with HELLA - TEST, you're
invited to fill out one or more questionnaires to become qualified in the

« Direct, Plastic Parts in Europe, Wien, Austria

fill out the questionnaire

1. Once you have logged into Ariba the HELLA qualification

guestionnaire will be automatically opening. You have the

possibility to Fill in requested information as per HELLA

qualification questionnaire, or you can use Excel Import

function.

2. Mandatory fields are marked with “ * ” but all the provided

2. Loginto your Ariba account, use your credentials and click “Login”

Supplier Login

Forgot Username or Password

New to SAP Business Network?
Register Now or Learn More

9 Confidential ISO 16016
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information will be considered by HELLA in further evaluation

process

Click “Submit Entire Response” to send your answer to

HELLA

Console E Doc648887270 - Supplier Qualification Questionnaire

All Content

l » 1 Technical Cleantiness
» 2 PlantSSA
%) ndicates a e

¢PS

‘Submit Entire Response Save deaft Compose Message

@ 29 days 23:57:03
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Supplier Qualification guide
Answer to Hella Qualification Questionnaire
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How to use Excel import Tab

* If Excelimport Tab has been used the window below will open
where Ariba provides step by step explanation

<

Go back to HELLA - TEST Dashboard Desktop File Sync

Import Response from Excel m

This page allows you to export and import event content and submit bids. It is not intended to add attachments. To add attachments, return to the previous page
and click the link to browse for an attachment.

Step 1. Click "Download Content” to download and review your event in an Excel Spreadsheet.

Skip this step if you wish to import a previously downloacled file. If you want to start over, click "Download Original Excel Bid Sheets”.
I~ =~

[ Download Content Download Attachments

3 7

Step 2. Declare your intention to respond and enter your response in the Excel spreadsheet and save the file to your computer.

Step 3. Loggte the saved Excel file on your computer using the Browse button.
‘ | No file selected.
‘Or drop file here '

Step 4. Click Upload to import the contents of the Excel file to your event.
Note: Values in the Excel file will overwrite and delete any values you may have entered in your saved response.

«  Uplcad P

10 confidential ISO 16016

1. Download Content - click "Download Content" to download and
review your event in an Excel Spreadsheet.

2. Enter your response in the Excel spreadsheet and save the file to
your computer.

3. Browse — click it to locate the saved Excel file on your computer.

4. Upload — click to import the contents of the Excel file to your
event.

. . N
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Get SAP Ariba Supplier Support
SAP Supplier Support Helpdesk Phone Contact: +1-866-218-2155

Ariba® Network
*for logging in, username or password assistance -please select 4 in the menu and afterwards select 1

Supplier Support

1. 4. Select either Sourcing or Contracts from the tiles.
SAP Ariba //\\ Solutions Ariba Network Resources Support About 8 8
Ariba Sourcing Ariba Contract Management
. . Proposals Contracts
2.Go to Supplier Customer Support - Help with SAP
Business Network transactions section.

3.Click on “E-commerce support for SAP Business )
Network, formerly known as Ariba Network, is available 5. Access “Coniact us for support:

Home Learning

1. Log in to your account.

SAP Ariba A\\ Solutions Ariba Network Resources Support

By logging in to your account, you get access to personalized content and topics to get the right support

Supplier Customer Support

2. If you're unable to log in, tell us what you need help with.
Help with SAP Business Network transactions

E-commerce support for SAP Business Network, formerly known &% % (
as Ariba Network, is available through the Help Center.

Register on SAP Business Reset my password Forgot
Network

——
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https://www.ariba.com/support
https://support.ariba.com/help
https://helpcenter.ariba.com/index.html?sap-language=en&/help
http://www.sap.com/contactsap
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